Powerful Payroll Processing Solution




About Millennium

User-friendly, easy to use and
navigate

Pre-process visibility
Instant paycheck calculation

"Tax smart”- date sensitive and up-
to-date tax tables

Calculate impromptu manual checks

Multiple output options

Payroll Entry P Check Date: 9/30/2008

Enter employes pay information for the current period.

Employee Maintenance b
Add newy employees, viewy and edit employee information,
ar viewy employee listings

Reporting b

Wieny and print emploves and payeoll reports.

Company Maintenance b
Wiewy and edit company information including demographics,
departments, deductions, taxes, and bank accourts

Payroll Manager b

Acceszs Mizc Checks, Reprint, and Tax Liabilties




Secure Login

Password protected

Multiple security levels

Monitor activity via the Employee Change Report

Biaas
Plea [
—. Please enter your usemame and password
E for access to this system.
Usemame: I

Password: |

I~ Restore Navigation History (restore last view)

UK] Cancel




Company Maintenance

. . . QOrganization Levels Setu
Five Organizational Levels . g

Level 1 |Department
. . . Level 2 Divisi
Unlimited Earnings and Oroson
. Lewvel 3
Deductions |
Level 4 |
Level & |
Earnings j
Earn Code  |Description Deductions j
;U'lkm ;mk hiatch Ded Code  |Description
onus OHUS_ _ 1250 125 Dental
omm COommission 1754 125 Health
=TI roup Term Life 1754 125 Vision
Hol Holiday 401k 401k
oT Cvertime Adky Advance
Rgg Rggular Child Child Support
Sick Sick GTL Group Term Life




Company Maintenance

Paycheck Attributes

Fay Type Description
Bonus Eonus Check

Comm Commission
hanual hanual
Feq Reqular
Employee Demographics Employee Miscellaneous Employee Miscellaneous
User 1 Cell # User 5 ’Test— Checkbox 1 ‘Laptop
User 2 Lics # Checkbox 2 ‘Oﬁice Keys
User 3 Checkbox 3 [Parking Pass
User 4 Checkbox 4 ‘

Checkbox 5 ‘



New Hire Wizard

Basic Information

Employee 1D B
Last Hame First Hame Middle Hame Q UIC |( | y a d d new
Add ;
| employees with the
| h [l (]
; ; new hire wizard,
Zip | City | State |
Gender - Birth Date ssu InC|UC|Ing error
Department and Status Information CheCk| ng
Status | &-tictive _= | Hire Date |01/12/2010 Wurker Comp Code -
Department | 500-Customner Service - | Division -
Pay Rate Information
Base RHate 0 Avg Hours 0 Salary 0
Pay Frequency B-Bimeekly - | Auto Pay -
Tax Information
Tax Form W2 -
Federal Income Tax | FIT\ - Federal Income Tax _= | Status - | Exemptions i
State | MD-Marpland SITw = | Status ~| Exemptions | o I
Unemployment D -
Work State WD - [work state does not affect taxes)

Add MNew Employee




Employee Maintenance

Demographics - Potter, Sherman T (1)

Name

Last Name |Poﬁe|— First Sharrnan
Prior Last Name ‘ Salutation

Address

Line 1 |164? Missouri Ln

Line 2 |

City |Battirmare State  |MD =l e ferzon

Status - Potter, Sherman T (1) Countty | Country |

Employee Status rleme DizpanimenCas: Cenmers Other Demographic Information

Emp Status Empl Type Pay Group

Department 400 ENp—— P

123-16-1616 Gender M =
g el el 3

Jivteletr 0 Birth Date 05/13/1948 Age [ei Ethnicity B
Hire Date Fehire Date
Marital Status

10810171990 [/ Rehiro [ | HomePnone 07 - M
Term Date Term Reason l—_|
L | . e

LGS Adj Seniority

[19 Y

Position Information



Employee Maintenance

Show memo on employee’s screen ClocBadge # I app
. _ I~ Office Keys
d uri ng payroll entry Mema I~ Show in Pay Entry = - Parking Pass
Track important employee data:
. Test
education levels L
Employrment Eligibility

d € pe a d ents -9 “erified r Citizenship

emergency COnta CtS -9 Reverify I Visa Type

UniOI’] aff|||at|on Yisa Expiration

reviews

EEOC classification and more!




Deductions

Deductions are managed easily. Goal deductions track balance remaining and for child
support type deductions, the percentage of disposable earnings are calculated

automatically and a check made payable to the agency is delivered with payroll

|nsurance ] Labor Allocation ] Miscellaneous ] Faw Higtary ] Frew Empl ] Rates/Reviews ] Skillz ]

Status/Posgition ] Taxes ]
A01(k] ] Arcruals l Auta Pays Deductions ] Demographics ] Dependents ] Dir Dep l Documents Education l Emergency ] Ewvents Fringe ] Infarmation l
: Help
Deductions - Everett, Bruce (5)
™ Only Show Active 3 ‘ Pt ‘
Code \Description \Amount  |Comments |
Loan Loan

50.00 35000 remaining of original goal amount (500.00)

125Med 125 Medical Insurance




The HR Screens allow for a

paperless personnel file

A0 (k] ] Acoruals ] Auta Pays ] Deductions ] Demographics ] Dependents ] Dir Dep ] Documents I E ducation ] Emergency ] Ewents ] Fringe ]
Ingurance ] Labor Allocation ] Mizcellaneous ] Pay Histary ] Prev Empl Rates/Reviews I Skille ] Statuz/Position

Rates and Reviews - Everett, Bruce (5) Add New Review and Pay Rate

Pay Rates ™ Show Active Or

Rate Code |Star‘[ Date |End Date | Rate Salary|Rate Per School Job

Base 04/1%5/2011 1213142100 17.00 0.00 Hour

Base 12/31/2008 12/31/2010 15.50 0.00

<

Reviews

Ee\fiew |Revi ewer |Rating Mext Review|Raise Date | Raise Amount| New Pay Rate|Reviewer'5 Motes |Emp|oyee'5

03,26/2010 08252011 08/26/2010 1.50 17.00] Edit | Edit




Time-Off Plans

Employees can
view their
balances online
at the
employee
self -service
site

Accruals - Potter, Sherman T (1)

Accrual Start Date

End Date Avall Hrs Used Hrs

Last Accrue

Sick - Sick Time
Wacation - Vacation Time

10.00
5.00

5575

94.00

101972007 Forever 2.50 Mone
Sick 0973072008  Forever 43.00 0.00 Mone
\) M
Check Date Check # Type Net Pay Het Check
8/31/2010 1691 Reg 791.42 791.42 Details »
6/30/2010 1704 Reg 929.28 929.28 Details »
3/31/2010 1560 Reg 1.247 .81 1.247.31  Details »
3/15/2010 1554 Reg 1.280.08 1.280.08  Details »
1/156/2010 1445 Reg 2,637.42 263742 Details »
More...
\_-) ¥
Benefit Used Hours Available Hours Last Accrue Date

6/30/2010

T

Bobby L Jones
PO BOX 1228
Selma, CA 93662




Employee Maintenance

*Document different events (i.e., workers comp injuries) or
skills (i.e., training)

401[k] ] Accualz l Auto Pays ] Deductions ] Demographics ] Dependents l Dir Dep l Documents ] E ducation ] Emergency l Events ] Fringe ] Information ]
Insurance ] Labor Allocation ] Mizcellaneous ] Pay History ] Pres Empl ] Fiatez/FReviews Skills l Status/Pozition l Taxes
Help

Skills - Everett, Bruce (5) ‘ - ‘

=)
AT

Skill Description Date Proficiency
Human R g 0 5

Skil | Skl Notes |

3 - Human Resource Management Certific:

Skill Code Date
E ~| |osnsizoos
Skill Description Proficiency

|Human Resource Management Certification |Certifica‘re




Instant access to pay histor

Help
Payroll History - Potter, Sherman T (1) View Check |
Woid | Woid/Feizsue ‘
Check Date
7 0 ] : 000 0 G1-10
07/3112005 Reg 5000 7000.00 156053 453411 453411 0.00 0 1044 ho
O5HE02008 Reg 000 300000 30000 56853 AN IT BT 0.00 0 1039 Mo 4210
05502005 Reg 8000 700000 BO0506 156083 463411 483411 0.00 0 1038 Mo
05/3002005 Reg 5000 TOODOD SO0506 IS6082 463412 463442 0.00 0 103 o
0471112008 Reg 8000 346000 45106 25777 275147 275147 0.00 0 1025 Mo Q310
040402005 Reg 8000 4B000 45106 25777 27TS1AT 275147 0.00 0 1018 Mo
11092007 Reg S000  34E000 45106 S0384 220500 220500 0.00 0 1008 Mo G410
110202007 Reg 000 20000 2000 5030 12970 12870 0.00 0 1003 Mo
110202007 Reg 8000 346000 45106 80353 220501 220501 0.00 0 1002 Mo —
10262007 Reg 000 BO0000 BOOO0 205746 000 334254 334254 0 0 Mo
10/2602007 Reg 5000 346000 45106 50354 000 220500 220500 0 0 Mo
10M92007 Reg 8000 346000 45106 50394 000 220500 220500 0 0 Mo 2003
Hours: 80.00 Gross: 7,000.00 Taxes: 1,560.82 Deductions: 805.06 Het Pay: 4,634.12
Earnings Hours Amount  Deductions Amount Taxes Taxable Capped Amount
Reg-Regular 80.00 700000 125D-125D 14.56 MED 5,909.50 5,909.50 100.19
401km-401k Mat-M 0.00 .00 125H-125H 90.50 55 6,909.50 6,909.50 428.38
50.00 700000  401K-201K 700.00 FITW 6,200.50 6,209.50 757.88
805.06 MD 6,209.50 £,200.50 27437
1,560.82
Direct Deposit Transit Account Amount Employer Taxable Capped
052001633 873244556 150.00  MEDR 5,909.50 5,909.50
052001633 873212354 448442 5SR 6,909.50 5,909.50
163912 FUTA 6,909.50 0.00

MDSsUI 6,909.50 000




Manage Employee Benefits

4071[k) ] Accruals ] Auto Pays ] D eductions ] Demographics ] Dependents ] Dir Dep ] Documents E ducation ] Emergency ] Ewvents ] Fringe ] Infarmation ]
Insurance Labor Allocation ] Miscellaneous ] Pay Histony ] Prexw Empl ] Ratesz/Reviews l Skillz ] Statuz/Position ] Taxes ]
Help

Insurance - Everett, Bruce (5) ‘ — ‘

Insurance Start Date End Date Flan Listed Dependents
5 110 Forever Family Spouse, Child

Delta 04222011 Forever Employee MNone

Prernium Information | Covered Dependents I

Blue Cross - Blue Cross - PPO %
Coverage Start ‘Coverage End |Name Relationship
D9M5/2010 1203152100 Everett, Susan Spouse

Child

09M15/2010 12£3152100 Everett, Johnny



Payroll in a Few, Easy Steps

Select Check Date
Start Payroll
Select Batch

Key Payroll

—. 1. Start Payrollp

Begin payroll cycle by creating all batches and
populating them with checks and pay data

1. Start Payroll

Begin payroll cycle by creating all batches and
populating them with checks and pay dats

2. Payroll Entry (Open) b

— L,
# Enter pay information for each employee,
including additional checks
Batches
Description Commands
:, Batch Mp Control  Batch Totals  delete  restart

Morthly Payrall - Open

Add New Batch b

Create a newy, empty, batch

4 Back to Payroll Menu




roll Entry

Sherman T Potter (1) Rate Code
Social Security #123-16-1515 Base
Department: 400-10 2

Freq: M Status: A Type:

Payp 1 ] Mew Paycheck l MHew Third Party Sick Payp ]

Etﬁ'lchker i} v g?ﬁnn_nu ?j;e Req - Owerride... | Delete Check. | ﬂ
Code | Description | Hours | Rate | Amount |
EReq [Regular 0.00 0.00 0.00
ECT Overtime 0.oo 0.oo 0.oo
E%'ac Vacation 0.00 0.00 0.00
ESick Sick 0.oo 0.oo 0.oo
0.oo 0.oo 0.oo
Hours: 80.00 Gross: 7,000.00 Taxes: 1,560.82 Deductions: 805.06 Het Pay: 4,634.12
Earnings Hours Amount Deductions Amount Taxes Taxable Amount
Reg-Regqular £0.00 7,000.00 125D-125 Dental 14.56 MED 6,909.50 100.18
4Mkm-401k Match - Memo 0.00 21.00 125H-125 Health 90.50 S5 6,909.50 428.39
&0.00 7,000.00 401k-401k 700.00 FITwW 6,209.50 75788
g05.06 MD 6,209.50 27437
1,560.82
Direct Deposit Transit Account Amount Employer Taxable Capped
052001633 873244556 150,00 MED-R 6,909.50 6,909.50

052001633 873212354 448412 55-R 6,909.50 6,909.50




Import Pa

Basic Information

Start Date | 1/171397
EndDate  |12/31/2100

Semvice Level | Generic- Genernc Timeclock Import ¥

Properties

The following properties will overnide any properties already configured in the system
General

File Type Comma Separated Values v

Employee IDis |ID  +

Columns

Column Length  Dimide By Column  Length
EEID 1 CC1
DET 2 cc2
DET Code |3 cc3
Hours 4 CCa
Rate CC5
Amaunt O State (1)
Rate Code O Local (2)
Begin Date Ov Local (3)
End Date O Local (4)
Shift Job Code
WCC Comment

Note: The column positions are one based, meaning
the first column in the file is considered column 1.

Code Mapping




Check Calculator

Check Calculator OLD - Fatter, Sherman T (1) {* Grosz Ta Met
" Met To Gross
[ Pay $7000.00 T ax Frequency -
v Block Automatic Pays Override Dverride Caloulate! | Frint Statement |
Iv Block Deductions FITw % | poo SITw %[ ooo
[v Block Direct Deposits Save Check
[ Usze Supplemental Tax B ates
Code | Description | Hours | Rate | Amount |

| 0.00 0.00 0.00




Pre-process Register

Verify payroll data prior to processing

Preprocess Register The Demo Company Check Date: 01/21/2003 Page
Company (100} ’ Peniod: 01/02/2005 to 01/15/2005 i
Branch: 10 Department: 300

Merchant, Code  Eaming Hours Rate Amount Code Tax Taxable Amount Code  Deduction Amount Type Reg
Randolph P Reg  Regular 20.00 1730.77 FITW Federal Income Ta 130915 13272 401k EE401k 138.46 Chk Date 01/2172005
Emp Id 4 MA  Massachusetts SIT 1309.15 7391 401EL 401k Loan 36.00 Batch B
Salary 173077 MED Medicare 1647.61 2389 Dental Pretax Dental 19.16 Net 1118.48
85 0OASDI 1647.61 102.15 Health Pretax Health 64.00 Dir Dep 1118.48
Total Earnings 80.00 1730.77 Total Taxes 3%4.67 Total Deductions 257.61 Chk Amt 0.00

Branch: 10 Department: 300 Total
Employees 1 Code Eaming Hours Rate Amount Code Tax Taxable Amount Code  Deduction Amount Checks ]
Female 0 PReg  Regular 80.00 1730.77 FITW Federal Income Ta 1309.15 132.72 401k EE401k 138.45 Vouchers 1
Male 1 MA  Massachusetts SIT 1509.15 7391 401KL 401k Loan 36.00 Net 1118.48
Chlss & Vehrs 1 MED  Medicare 1647.61 2389 Dental Pretax Dental 19.16 Dir Dep 111848
Female o 35 OASDI 1647 61 102.15 Health Pretax Health 64.00 Chk Amt 0.00

Male 1 Total Earnings 80.00 1730.77 Total Taxes 354.67  Total Deductions 157.62
Branch: 10 Total

Employees 1 Code Eamng Hours Rate Amount Code Tax Taxable Amount Code  Deduction Amount Checks 0
Female 0 Feg  Regular 80.00 1730.77 FITW Federal Income Ta 1509.15 132,72 401k EE401k 13846 Vouchers 1
Male 1 MA  Massachusetts SIT 1309.15 7381 401KL 401k Loan 36.00 Net 1118.48
Chlss & Vehrs 1 MED Medicare 164761 2389 Dental Pretax Dental 15.16 Dir Dep 1118.48
Female 0 35 0ASDI 1647.61 Health Pretax Health Chk Amt 0.00
Male 1 Total Earnings Total Taxes Total Deductions

Branch: 20

ment: 500

Bailey, Code Eaming Tax Taxable Code  Deduction Type Reg
Mary R GIL  Group Term Life Federal Income Ta 126323 14268 401k EE401k 6.00 Chk Date 0172172005
Emp Id 1 Reg  Regular 64.00 Medicare 1269.23 18.40 Dental Pretax Dental 9.65 Batch B
Salary 30769  Sick  Sick 8.00 16.3461 Missourt SITW 126323 4700 GIL  Group Term Life 0.45 Net 053.37
Vac  Vacation 2.00 16.3461 i Kansas City, MO 1263.23 12.63 Health Pretax Health 2927 DirDep 053.37

OASDI 1269.23 7869 Uway United Way 10.00  Chk Amt 0.00

Total Earnings 80.00 1308.15 Total Taxes Total Deductions




Reporting

Access payroll data on-demand with [ rame

= Register Payroll Register
almost 100 standard reports

= MPI_0001 Payroll Register

= MPI_5001 Invoice

= MPI_0301 Payroll Summary Report
= MPI_7802 Calendar Schedule Audit
= MPI_3401 Change Audit
= New Report Birthday Report

Provide key personnel (internal or
external) with payroll data via
multiple output options (i.e., Excel,

x|
WO rd, P D F) D ezcription | M ame - QK.
100k Report MPI_3206 C |
3rd Party Sick Pay MPI_0204 i
401k Report MPI_O702
401k Report MWPI_O701 e
. . 941 Diagnostic MPI_3208
Extract datain mUItlpIe formats ACH Activity MPI_3102
ACH Transactions MPL_31M
. . AR Aging MPI_5007
based on your unique business needs coual ctviy Repon MPIZ0AD)
Aociual Balance MPI_0402
| | d t Accrual History wPI_04m
Active Employees Mot Paid MPI_33M
(g e n e ra e g e r’ e C - ) Agency Check Listing MPI_0206
Bark Balance MPI_5201
Bark Deposzit Report MPI_5005
Bark Import Detailz MPI_5402
Bark Impart Tranzsactions MPI_5403
Batch Totals Report MPI_7303
Blank FPortrait P77
COBRA Credit Summary MPI_4403
Calendar MPI_2201
Calendar Schedule Audit MPI_7a02
Eelrtified Payroll MPI_0102 | h
4 3




Report Writer Included

Available Fislds Setup  Fields l Sorts ] Filters ]

-l ee {Employee Fields} *| [Fiew [Heading [len  [pec LR [l |Show
co {Ca #} {6} ceid EE # g R r
id {EE #} {RE} ee lastname Last Mame 25 a r
lasthame {Last Name i ee firstname First Mame 15 0 r
firsthame {First Name} | | e pirthDate birthDate 10 0 r
middlename {Middle Mai i i r
address1 {address1} {30
address? {addiess2} {30

city Joity} 30

state {state} {2}

zip {zip} {10}

county foounty} £30}
country focountryt {30}
szh {zen} 11}

birthDrate {hitthD ate} {11
empStatuz {empStatus}
empT ype fempType}t {5
payGroup {payGroup} {F
hirelr ate {hireD ate} {107
rehireD ate {rehirelate}

PR ] o R N o Y R (P | o

£ » 4

Add »x << Remove

Presview




Additional Features

Tip allocation

Automatic Group-term-life calculations
Secure print-back capabilities
Batch Pay Entry Screen

Job costing

Unlimited employee direct deposits




Payality Clients Say It Best!

"I love Payality. The service is amazing and the software is
miles ahead of what we were using. Will save me a lot of

time.”
"I love the SPEED and EFFICIENCY of this new system and am
THRILLED that we made the change!”

"Thanks again for your "Personal Attention”. You did a great job,
| look forward to working with you and Payality moving
forward!”

"Thank you for a smooth transition. | just finished printing
reports, and | am impressed with the speed with which | could
do so. They downloaded and printed much quicker than with
the previous system. This was the EASIEST payroll in recent
memories.”




All backed by personalized

customer service

Payality’s average employee has 10 years of payroll
experience.

You call or e-mail your Payroll Specialist directly for
support. You won't get stuck in the automated voicemail
loop.




