
Employee Self Service 
Employee’s Online Data Portal 



Paperless – Go Green  

 

www.payality.com  

 

http://www.payality.com/
http://www.payality.com/


Login 

• Visit www.payentry.com/ee 
 

• Enter username and password (Run Employee Self Service 

Enrollment Report in payentry.com) 

 

http://www.payentry.com/ee


Home Page 

• The Home Page view can be customized by each employee by 

selecting the summary information they want to include, and setting 

the display attributes for that information.  
 

• In the Quick Links toolbar, click Maintenance/My Home Page 

 



Employee Quick Links 

Employees can view: 
 

• Contact Information 
 

• Status and Position 
 

• Deductions 
 

• Taxes 
 

• Direct Deposit 
 

• Accruals 
 

• Pay History 

 



Payroll History 
Employees can receive their pay information online eliminating the need to 

print and distribute payroll checks.   



Employee Views 

• Accruals 

– Benefit, Used Hours, Accrued Hours, Last Accrue Date 
 

• Pay History 

– View each pay’s: Check Date, Pay Type, Hours, Gross, Deductions, Taxes, 

Direct Deposit, Net Pay, Check/Voucher 
 

• View Specific Check Detail 

– View Earnings, Deductions, Taxes, Employer Taxes, Direct Deposits 
 

• Print Check Stub 



Employee Views 

• Contact Information 

– Name, Address, Phone, Email 
 

• Status & Position 

– Home Department, Status, Rates, Fringe Benefits 
 

• Deductions 

– Deduction Codes, Rate/Amount, Frequency, Goal, Amount Paid 
 

• Taxes 

– Tax, Type, Filing Status, Flat Amount/Experience, Exemptions 
 

• Direct Deposit 

– Transit and Account Numbers, Checking/Savings, Amount 

 

 



Company Quick Links 

Employees can view: 
 

• Company Contact Information 
 

• Company Directory 



Company Views 

• Company Contact Information 

– View Company’s Mailing Address, Phone, Fax, Contact Name, Contact Phone, 

Contact Email 
 

• Search Company Directory 

– Search for an employee and view: Employee Name, 

Branch/Location/Department, Phone 

 

 



Maintenance Quick Links 

Employees can: 
 

• Update Account 
 

• Opt for online tax enrollment 
 

• Customize Home Page 



Account Maintenance 

Employees can update: 
 

• Password  
 

• Username 
 

 

•   Email Address 
 

•   Authentication Question 



Tax Form Enrollment 

Employees can opt to obtain their Form W-2/1099 online 



Logout 

Logout in the upper right-hand corner at anytime 


